PHONG GD &DT HUYEN BINH GIANG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC TRANG LIET Poc 1ap - Tw do - Hanh phic

S6: 02/NQ- THTL , Tréng Liét, ngay 29 thang 8 nim 2019
NGHI QUYET HQP HOI PONG

THANG 9 NAM 2019

|. Thanh phén: Gido vién trong hoi dong
Téng 35 Ving ...
- Chii toa: Pong chi Vii Pinh Thuén - hiéu truong
- Thu ki: Péng chi Chu Thi Hoai
1. Noi dung
1. Ddnh gid két qud hoat dpng thing 8
2. Trién khai chwong trinh nhiém vu cong tic thang 9
3. Thdo luan.
4. Két lugn chung.
Trién khai néi dung nghi quyét
A. Panh gia két qua hoat dong cong tic thang 8 nim 2019
|. Nhirng viéc da lam dwgc
1. Cong tac td chirc, tw twéng chinh tri
- Nha truong phan cong chuyén mon, dong vién can bo giao vién trong nha truong on
dinh vé tu tuong, chuan bj tt cho nam hoc méi;
- Hop dong lao dong voi 6 dong chi ( B/c Hoa; Hoa; Linh; Anh; Trang; Man)
2. Cong tac boi dwdng chuyén mon he
- T6 chirc t6t ké hoach bdi dudng CBQL va GV hé 2019;
- Hoc nhiém vu nam hoc 2019-2020
- Tham du kiém tra boi dudng hé ndm hoc 2019
3. Chi dao hoat dong chuyén moén
- Xay dung ké hoach bdi dudng hé cho hoc sinh, T6 chirc 6n tap, to chirc kiém tra lai
cho hoc sinh,;
-T6 chirc xét duyét 1én 16p dot 2 cho hoc sinh;
- Chi dao gio vién xép 16p, phan cong giao vién chu nhiém 1op;
- Chuyén mon nha truong két hop véi cac t6 chuyén mon sip xép thoi khod biéu, xay
dung ké hoach day hoc;
- Chi dao t6 chirc hoc 2 budi/ ngay ngay tir tuan hoc dau tién;
4. Co s6 vat chat
- Nhén ban giao co s¢ vat chét trong thoi gian he dé chuén bi cho nim hoc mdi;
- Tu stra ban ghé, cac trang thiét bi chuan bi nam hoc méi;
- Hoan thién va ndp bao céo tinh hinh co s vat chat ddu nim ndp vé phong theo ding
lich;
- Nha trudng bé tri vi tri cac phong hoc, phong chirc niang, don doan kiém tra CSVC
ctia phong gido duc kiém tra CSVC dau nim.
5. Cong tac chu nhiém
- GV hoan thanh hé so hoc sinh 16p minh, kiém tra hd so 16p trén phan mém quan ly
hoc sinh.
- Trang tri 16p hoc, nhan 16p, quan triét hoc sinh budc dau di vao nén nép;
- Nhic nhé hoc sinh y thic vé sinh truong 16p, phan cong, nhic nhd hoc sinh dong,
mo cira 16p... dé xe theo dung quy dinh;



- Nhéan sach vé phat cho hoc sinh, kiém tra do6 dung sach v& hoc sinh khi vao nam
hoc méi. Ping ky ddng phuc, nhan déng phuc phét cho hoc sinh;
6. Thu vién - Thiét bi:

- Cung Ung, sach thiét bi d6 dung cho gido vién, hoc sinh.

- Thur vién, thiét bj kiém ké lai 6 dung, sach v, xay dung ké hoach mua bb sung.
7. Cong tac doan doi:

On dinh né nép hoat dong doi ngay tir dau nam hoc, tap cac ndi dung chuan bi cho
khai giang nam hoc mai.
8. Cong tac thi dua khen thwéng

- Tham du téng két nam hoc 2018-2019 trién khai nhiém vu nim hoc 2019-2020
UBND huyén, PGD

- Nhan quyét dinh cia UBND huyén vé viéc khen thudng, cong nhén thi dua cia tip
thé c4 nhan

+ Tap thé: LDTT duge bd gido dyc tang bé“tng khen, chu tich UBND huyén tang giéy
khen

+ Gidy khen cia CTUBND huyén 1 d/c: Thuin
I1. Nhitng han ché

- Cong tac bdi dudng va tir bdi dudng con mang tinh hinh thire

- Cong tac giang day va nhic nhé hoc sinh tuan dau ciia mot s6 gido vién chua tot

- Y thirc vé sinh, né nép hoc sinh chua tot

- Y thirc bdo quan, giit gin tai san chung trong can bd gido vién chua dugc cao,
nhitng tudn dau nhiéu 16p chua dong cira khi ra vé, tat dién, quat chua theo ding quy dinh.

- GV chu nhiém cac 16p chua ban giao CSVC cho gido vién nhan 16p méi dac biét hé
thdng nghe nhin.
B. Chwong trinh hoat dgng thang 9 nam 2019
I. Cong tac to chirc, tw twéng
1. Cong tac tu twéng chinh tri:

- Pong vién can b gido vién on dinh tu tudng, nghién clru nhi¢ém vy ndm hoc va cac
van ban ctia nganh, thuc hién t6t nhiém vu duge giao

- Trién khai nhiém vu ndm hoc
2. Cong tac to chirc trong nha truong:

- Ban giam hi¢u nha truong phan cong chuyén mon, dong vién can bd giao vién trong
nha truong 6n dinh vé tu tudng, chuan bj t6t cho nim hoc méi.

- T6 chrc 1€ khai giang nam hoc 2019 — 2020

- T chirc tot vui tét trung thu cho hoc sinh;

- T6 chtrc hop phu huynh hoc sinh toan trudng;

- X4y dyng ké hoach chuan bi hdi nghi cong chirc vién chire cap to, cap truong;

- Hop dong GV dam bao cho giang day
I1. Hoat dgng chuyén mon:
1. Pic diém tinh hinh nha truomg nim hoc 2019-2020

* Giao vién

Niam hoc 2019 — 2020 nha trudng ¢6 tong sd can bd gido vién 1a 35 ddng chi ( nit : 33
d/c), 100% gido vién trong nha trudng cé trinh d6 dat trén chuan.

- Gigo vién tryc tiép giang day  : 30 d/c.

* Hoc sinh:

Niam hoc 2019 - 2020 nha trudng co tong s6 797 em hoc sinh ( trong d6 c6 4 hoc sinh
khuyét tat hoc hoa nhap ) duoc bién ché trong 24 16p, cu thé nhu sau:



Khéi 1 Khbi 2 Khbi 3 Khbi 4 Khbi 5 Téng sb
7 7 HOC 7 HOC 7 HOC 4 HOC {
So | Hoc So So So So So Hoc
Iop | sinh | KT | lop | sinh | KT | lop sinh | KT | Iép | sinh | KT | Igp | sinh | KT | Iép sinh
5 |1/5]1 |6 |207 5 14312 |4 14111 |4 131 | O 24 797

* Co s6 vat chat nha truwong:

-Tong sb phong hoc: 26 phong: KCCT 26 phong

- Ban ghé hoc sinh: déu dam bao dung quy cach.

- Phong thu vién: 1 phong.

Phong hoc ¢6 du bang, ndi quy, quat mat, dién thip sang ... duoc trang tri dam bao
cho viéc day va hoc.
2. Chi dao hoat dgng chuyén mon

- T4 chirc trién khai nhiém vu nam hoc;

- Chuy&n mén nha truong két hop véi cac to chuyén mon sap xép thoi khoa biéu, xay
dung ké hoach va duyét TKB véi PGD&DT;

- Chuy@n mdn cuing céc td chuyén mén xay dung, trién khai cac qui dinh vé nén nép
chuy&n mon;

- Chi dao GV hoan thién ho so ciia hoc sinh trong phan mém quan 1y va trong trang
Web cuia nha truong.

- Xay dung ké hoach, du gid, kiém tra nén nép chuyén mon dau nim;

- Thanh 1ap hoi déng ¢t can bo mon;

-On dinh tb chuc 16p, dua moi1 hoat dong di vao nén nép

- Chuyén mén chi dao t6 chuyén mon hoi thao ra soat danh gia chuén kién thirc ki
nang cac mon hoc & tiéu hoc;

- Thng nhét cac loai hd so to chuyén mén ( cung mot biéu mau)

- Panh gia, nhin xét hoc sinh thang thir nhit trong phan mém quéan 1y hoc sinh theo
thong tu 22;

- Quan triét gido vién khong t6 chic day thém, hoc thém.
3. Cong tac boi dudng

- Chi dao nang cao chit lugng vige td chire sinh hoat chuyén dé, sinh hoat t& nhom
chuyén mon, nang cao y thirc tu hoc, tu boi dudng cua GV theo dung ké hoach di xay dung;

- Tham du cac 16p tip hudn céc cap theo dung lich;

- T6 chirc chuyén dé cép truong 2 chuyén dé
4. Cong tac PC; truong chuin quéc gia

- Hoan thién phiéu diéu tra, cac béo cdo phd cip

- Kiém tra dénh gia cong tac phd cap gido duc ding do tudi, nhap dir liéu vao phan
mém phé cap theo mau cia phong va hoan thién h6 so d& nghi Ban chi dao PCGD cép
huyén kiém tra cong nhén ndp vé phong theo ding lich.

- Thu thap hd so, cac minh chimg trudng chuin quéc gia va kiém dinh chat luong
5. Cong tac chi nhiém

- GV hoan thanh hd so hoc sinh, cip nhat hd so hoc sinh vé ho va tén sé dién thoai
lién hé ....

- Quan triét hoc sinh buéc dau di vao nén nép;

- Nhéc nho hoc sinh y thirc vé sinh trudng 16p, dé xe theo ding quy dinh;

- Lap danh sach hoc sinh giri xe vé nha trudng;

- Hop cha me hoc sinh;

- T6 chirc vui tét trung thu cho hoc sinh

- Trién khai cac khoan thu gop dau nam.



6. Thu vién - Thiét bi:

- Lén danh muc hang tuan va cho GV muon va sir dung db dung.

- T6 chuc cho HS doc sach, truyén tai phong doc.

- Thur vién, thiét bj kiém ké lai 46 dung, sach v&, xay dung ké hoach mua bo sung.
7. Cong tac doan doi:

- On dinh moi né nép hoat dong doi;

- T6 chirc dai hoi lién doi;

- Duy tri hoat dong truy bai ddu gid va sinh hoat tip thé giira gio.

- Chi dao xép hang ra vao 16p theo dang quy dinh

- T6 chtrc vui tét trung thu cho hoc sinh cac khéi 16p
8. Cong tac truyén théng

- Tap hop va hoan thién hd so cé dit liéu nganh va hd so hoc sinh, phan cong gido
vién... trén trang wep cua truong

- Tuyén truyén cac hoat ddng ctia nha truong trong nim hoc

- Niém yét cong khai cac hoat dong gido duc nam hoc.
8. Céac cong tac khac

- Cong tac kiém tra ndi bd: Xay dung ké hoach kiém tra ndi bd nha truong

- Cong tac xdy dung ké hoach: Dy théo cac ké hoach, quy ché nha trudng, timg bd
phan;

C- Y Kkién thio luan:

D- Két luin chung

Nhi¢m vy trong tdm trong thang:

- Pong vién can bd gido vién 6n dinh tu twdng, nghién ciru nhiém vy ndm hoc va cac
van ban ctia nganh, thuc hién tot nhiém vu duoc giao.

- T6 chire 18 khai giang nim hoc 2019 — 2020

- T6 chirc t6t vui tét trung thu cho hoc sinh;

- T6 chirc hop phu huynh hoc sinh toan truong;

- Xay dung ké hoach chuén bj hoi nghi cong chirc vién chuc cép t0, cép truong;

- Chi dao t6t moi hoat dong day va hoc

- Kiém tra dénh gia cong tac phd cap gido duc ding do tudi, nhap dir liéu vao phan
mém phd cdp theo miu ctia phong va hoan thién hd so dé& nghi Ban chi dao PCGD cap
huyén kiém tra.

Nghi quyét duoc thong qua ngay 29 thang 8 niam 2019 ¢6 ... y kién tan thanh dat ....
%



Chu toa Thu ky

Vii Pinh Thuin Chu Thi Hoai



UBND HUYEN BINH GIANG CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG TIEU HQC TRANG LIET Péc 1ap - Tu do - Hanh phuc
S6: 89/QD-THTL Trang Liét, ngay 30 thang 8 nam 2019
QUYET PINH

Vé viéc phin cong nhiém vu cho can bd, gido vién, nhan vién
Nam hoc 2019 - 2020
HIEU TRUONG TRUONG TIEU HQC TRANG LIET

Can ct thong tu s6 41/2010/TT-BGDDT ngay 30 thang 12 nim 2010 cua Bo Gido
duc va dao tao ban hanh Piéu 1é truong Tiéu hoc;

Can cir Thong tu S6 15/2017/TT-BGD DT ngay 09 thang 6 nam 2017 sira doi, bo
sung mot sd diéu cia Quy dinh ché do 1am viéc dbi voi gido vién phd thong ban hanh
kém theo Thong tu sb 28/2009/TT-BGDDTngay 21 thang 10 nim 2009 cua Bo trudng
B0 Giado duc va Dao tao.

Cén ct chic nang, nhi¢m vy cua hiéu truéng quy dinh tai diéu 1& truong tiéu hoc va
tinh hinh thyc té ctia nha truong;

Xét nang luc va kha ning cong tac cia CBGVNV, trudng Tiéu hoc Trang Liét,

QUYET PINH:

Diéu 1: Phan cong nhiém vu cho tirng can bg, gido vién, nhan vién thudc truong
Tiéu hoc Trang Liét ndam hoc 2019 — 2020 (C6 bdng phdn céng nhiém vu kém theo).

Piéu 2: Céan bd, gido vién, nhan vién can cur vao nhiém vu dugc phan cong, xay
dung ké hoach tirng tuﬁn, thang, ky, nam va céac giai phap kem theo dé thuc hién hoan
thanh t6t nhiém vu duoc giao.

Picéu 3: Cac t0, cac 6ng (ba) c6 tén tai dicu 1 chiu trach nhiém thi hanh quyét dinh
nay. Quyét dinh nay c6 hiéu luc ké tir ngay ky./.

Noi nhén: HIEU TRUONG

- Nhu Diéu 3;
- Luu: VP.

Vii Pinh Thuén


https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-28-2009-tt-bgddt-quy-dinh-che-do-lam-viec-giao-vien-pho-thong-96487.aspx

UBND HUYEN BINH GIANG
TRUONG TIEU HOC TRANG LIET

S6: 66 /BB- THTL

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

Trang Liét, ngay 30 thang 8 nam 2019

BIEN BAN

( Trich ndi dung hop Héi ddng phan cong nhiém vu nim hoc 2019-2020)

Hom nay ngay 30 théng 8 nam 2019, tai Vian phong truong TH Trang Liét da dién
ra phién hop Hoi dong.

Thanh phan: Chu toa- Ong Vil Binh Thuan- Hiéu truong

Thu ky: - B4 Chu Thi Hoai- Thu Ky Hoi dong

Toan thé can bo, giao vién, nhan vién: ¢6 mat 35/35 Véng: 0
No6i dung: Phan cong nhiém vu cac thanh vién Hoi déng theo quy dinh cua diéu 1é
truong Tiéu Hoc va quy dinh tai Thong tu 15/2017 cua B Gido duc & Pao tao:
- Ong Vii Pinh Thuén - Chii toa thong qua du thao phan céng nhiém vu cac thanh
vién Hoi dong theo cong viéc.
- Hoi dong thao luan va di d¢én thong nhét cu thé nhu sau:
1. Cong tac kiém nhiém diu viéc:

STT | Ho va tén Cong tac kiém nhiém Ghi chu
1 Trinh Thi Xuyén TT: 4+5
2 Chu Thi Hoa TP: 4+5
3 Hoang Thi Mén TT: 1+2+3
4 Vi Thi Ta TP: 1+2+3
5 Chu Thi Hoai TT véan phong, TKHD
6 Tran Thi Thu Hang TPT
2. Cong tac chui nhiém va cac cong tac chuyén mon khac:
* Cong tac chi nhiém va cac cong tac chuyén mon khac:
3 . . n < s Nhiém vu .
S Ho va tén Ng(?y, thang Chirc vu Tr‘mh do Nan} vao dwgc phén Gh,'
TT nam sinh dao tao nganh cong cha
1 | Vi Binh Thudn 23-04-1975 | Hicutruong | DHQL | 1/9/1997 | Hieutrwong
2 | Phan Thj Hiéu 14/09/1966 |  Ph6 HT DHTH 29/09/1989 | Phu trach CM
3 | Vii Thi Nguyét 27-03-1972 GV CbTH 1/9/1992 |  cN-Lep1A
4 | Nguyén Thi Thoan 17-09-1970 GV DHTH 1/9/1990 | cN-Lép1B
S | ViiThi TU 12-02-1975 GV CbTH 1/9/1994 |  cn-Lspic
6 | Pham Thi Thao 14-02-1976 GV DHTH 1/9/1997 | cneopip
7 | Lé Thi Hao 10-04-1976 GV PHTH 1/9/1997 CN-Lop 1E
8 | Pham Thi Oanh 27-02-1978 GV DbHTH 1/9/2006 | cnN-Lép2B
9 | Nguyn Thj Kim Anh 03-02-1990 GV CDSP 03/2014 |  CN-Lop2A
10 | Nguyén Thi Oanh 08-10-1988 GV CbSP 1/1/2012 | cn-Lsp2c
11 | Pham Thi Thanh Van | 10-10-1979 GV DHTH 1/9/2006 | cN-Lsp2c
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10-04-1974

GV

DHTH

1/9/1995

bang Thi Tuoi CN-Lép 2D
13 | Vi Thi Van Anh 04/01/1993 GV PHTH CN-Lop 2E
14 | Vii Thi Hoa 02/06/1989 GV PHTH 01/09/2013 CN-Lép 3B
15 | Hoang Thi Mén 17-10-1975 GV PHTH 1/9/1995 | cn-Lopac
16 | Vii Thi Hoa 07/07/1996 GV CDSP 01/08/2017 CN-Lop 3D
17 | Hoang Thi Hao 18-8-1984 GV PHTH 1/11/2009 CN-Lép 3E
18 | Bui Thi Van Anh 21-09-1975 GV CbTH 1/9/1995 |  cN-Lép3A
19 | Chu Thi Hoa 24-09-1975 GV CbTH 1/9/1996 | cN-Lopa A
20 | Tran Thi Van Anh 12-08-1976 GV DHTH 1/9/1996 | cn-Lspac
21 | Vii Thi Kiéu Hoa 20-10-1975 GV DHTH 1/9/2006 | cn-Lep4B
22 | Nguyén Thi Ngan 06-09-1987 GV CbSP | 1/10/2013 | cN-Lép4D
23 | Vii Thi Lién 02/6/1974 GV DHTH | 01/9/1994 | cN-LépsD
24 | Trinh Thi Xuyén 11-10-1964 GV CDTH | 1/9/1983 | cn-LopsB
25 | Nguyén Thi Quyén 25-11-1975 GV DHTH 1/9/1995 |  cN-LépsA
26 | Duong Thj Kim Théu 10-07-1974 GV DHTH 1/9/1994 |  cn-Lépsc
27 | Tran Thi Linh 09-09-1974 GV CD NN | 1/10/2009 |  Tiéng Anh X
28 | Pham Van Cong 22-07-1984 GV CbSP 1/9/2007 Thé duc
29 | Tran Thi Thu Hang 01-11-1979 GV DH Nhac | 1/9/2001 |  Amnhac
30 | Vii Thi Lang 13-07-1986 GV CbMT 1/9/2009 Mi thuit
31 | Lé Thi Trang 17/07/1994 PH Tiéng Anh 01/08/2016 Tiéng Anh
32 | Pham Thi Man Tiéng Anh
33 | chu Thi Hoai 24/02/1977 | Ké toan PHTC 10/03/2003 Ké todn
34 | pham Thi Bén 27-11-1982 | Canbo Y té TH tin 1/2/2004 Y té
35 | Pham Thi Chinh Thar vién
Bién ché to
*To 13 2;3
< ua Ngay, than i Trinh do0 | Nam vao Nhigm VAI'I Ghi
TST Ho va ten ggﬁi Zil?h Y| chic Ve dao tao. nganh du’q‘f phan cha
cong

1 | Phan Thi Hiéu 14/09/1966 | Ph6 HT DHTH 29/09/1989 | Phu trach CM

2 | Vii Thi Nguyét 27-03-1972 GV CbTH 1/9/1992 CN-Lop

3 | Nguyén Thi Thoan 17-09-1970 GV DPHTH 1/9/1990 CN-Lép 1
4 | ViiThi Tu 12-02-1975 GV CbTH 1/9/1994 CN-Lop 1

5 | Pham Thi Thao 14-02-1976 GV PHTH 1/9/1997 | cneiopa

6 | L& Thi Hao 10-04-1976 GV PHTH 1/9/1997 CN-Lép 1

7 | Pham Thi Oanh 27-02-1978 GV DHTH | 1/9/2006 | cn-Lop2

8 Nguyén Thi Kim Anh 03-02-1990 GV CbSP 03/2014 CN-Lép 2

9 | Nguyén Thi Oanh 08-10-1988 GV CDbSP 1/1/2012 | cn-Lép2
10 | Pham Thi Thanh Van 10-10-1979 GV PHTH 1/9/2006 CN-Lép 2
11 | bang Thi Tuoi 10-04-1974 GV DHTH 1/9/1995 CN-Lop 2
12 | Vi Thi Van Anh 04/01/1993 GV DHTH CN-Lép 2
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Vi Thi Hoa 02/06/1989 GV PHTH 01/09/2013 CN-Lép 3
14 | Hoang Thi Mén 17-10-1975 GV DHTH 1/9/1995 | cn-Lop3
15 | Vii Thi Hoa 07/07/1996 GV CPSP 01/08/2017 CN-Lép 3
16 | Hoang Thi Hao 18-8-1984 GV DbHTH | 1/11/2009 CN-Lép 3
17 | Bui Thi Van Anh 21-09-1975 GV CbTH 1/9/1995 CN-Lép 3
Té: 4;5
s \ Ngay, thang Trinh @) | Nim vao | NEMVE | o
Ho va tén AT Chic vu R : s dwgc phén ,
TT nam sinh dao tao nganh ~ cha
: cong
1 | Chu Thi Hoa 24-09-1975 GV CbTH 1/9/1996 CN-Lop 4
2 | Tran Thi Van Anh 12-08-1976 GV DHTH 1/9/1996 CN-Lép 4
3 | Vii Thi Kiéu Hoa 20-10-1975 GV DHTH 1/9/2006 |  cn-Lopa
4 | Nguyén Thi Ngan 06-09-1987 GV CDSP | 1/10/2013 |  cnN-Lép4
5 | Vi Thi Lién 02/6/1974 GV DHTH | 01/9/1994 |  cN-Léps
6 | Trinh Thi Xuyén 11-10-1964 GV CPTH 1/9/1983 |  cN-Leps
7 | Nguyan Thi Quyén 25-11-1975 GV DHTH | 1/9/1995 | cn-Lops
8 | Duong Thi Kim Théu 10-07-1974 GV DHTH 1/9/1994 CN-Lop 5
9 | Tran Thi Linh 09-09-1974 GV Cb NN | 1/10/2009 Tiéng Anh X
10 | Pham Van Cong 22-07-1984 GV CbSP 1/9/2007 Thé duc
11 | Tran Thi Thu Hang 01-11-1979 GV DH Nhac | 1/9/2001 |  Am nhac
12 | Vii Thi Lang 13-07-1986 GV CbMT 1/9/2009 M thuat
13 | Lé Thi Trang 17/07/1994 bH Tiéng Anh | 51/08/2016 Tiéng Anh X
14 | Pham Thi Man Tiéng Anh
T6: Viin phong
\ . . n .« Nhiém vu i
S Ho va tén Ng?y’ thang Chic vu Tr‘mh do Nan\1 vao dwgc phén Gh,'
TT nam sinh dao tao nganh cong cha
1 | Vii Pinh Thuan 23-04-1975 | Higutruong | PHQL 1/9/1997 | Higu truong
2 | Chu Thj Hoai 24/02/1977 | Ké toan DHTC 10/03/2003 Ké todn
3 | Pham Thi Bén 27-11-1982 | Canbo Y té TH tin 1/2/2004 Y té
4 | Pham Thi Chinh Thur vién
2. Phén cong nhiém vu theo cong viéc:
TT Cong viéc Nguwoi Cong sy
phu trach
1. I Thay Co Hiéu, Hoai, Bén ( HO so, nhip mang), to
Tuyén sinh 16p 1 Thuin trudng, t6 pho, GVCN 16p 1 chia 16p
2. Hoan thinh CT Tiéu hoe Tha}Z CP Hiéu, Hoai, Bén ( Biéu mau), GVCN 16p 5 (
Thuan ho so HS)
3. Xét duyét HS L, 6 lai | Hi iy CE) HO?', Be? ( c,ac biéu mau), GVCN ( hoc ba);
T6 trudng, to pho...
4, Kiém dinh chéit Iuong Co Hidu HQaI, Be’n, cdc to theo sy phan cong tap hop cac
minh ching xép theo hop
5. | Pho cap Co Hiéu C0 Hoai, Bén, giao vién dugc phan cong




6. Thu Vién C6 Hidu Co CAhlnhA( Ca;n bd truc :uep),;.l“o trrong, to6 pho
chuyén mon, tong phu trach doi.
7. Thiét bi C6 Hidu Co CAhlnhA( Ca;n bd truc :uep),;.l“o trrong, to6 pho
chuyén mon, tong phu trach doi.
8. CSVC C6 Hidu Bacf Ky, ¢c6 Hoal, c6 Bén, thay Cong, cac to
truong
Q. Khanh tiét TIAlay Bac Ky, PBoan vién, gido vién dugc phan cong
cong
10. C0 Hang ndi dung chao co, HO so cong tac Doi.
NP Thay Gido vién CN, gido vién chuyén chiu trach
Poan doi A A ) X A . X
Cong nhi¢m két hop vé cac ndi dung lién quan dén
chuyén mén.
11. Kiém tra hoc k§ Tha¥ Co ':'O%I ( TK) C6 Hiéu, C6 Hoai, c6 Bén thu
Thuan duyét de, in sao.
12. Phan cong chuyén mon Tha¥ Co Hiéu, to trudng, to pho ...
Thuan
13. Quin tri mang Co Bén CE) Hiéu (‘ Qua‘r.1 1y hoc sinh, phan cong CM), Co
Bén dua tin, bai.
14, . Thay Co6 Théu, ( HO so dang ky, duyé¢t), Co Hieu, Ban
Thi dua X . NDU
Thuan thi dua nha truong
15. | Cong doan COoThéu | BCHCDH
16. Tai chinh Tha¥ C6 Hoai, Co Bén
Thuan
17. | Phy trach CSDL nganh | Co hieu | C6 Bén, c6 Hoai, GVCN
18.
* Phan cong viét, duyét ké hoach, bio cdo va gido 4n giang day
TT Tén ke hoach Nguwoi viet du Nguwoi duyét
thao
19. | Thuc hién nhiém vy ndm hoc Thay Thuan PGD
20. | Truong hoc TTHSTC CO Hiéu Thay Thuan
21. | Kiém tra ndi bd Thay Thuan
22. | Gido duyc phap luat Hiéu Thay Thuin
23. | An toan giao thong Hiéu Thay Thuan
24. | Quy ché thi dua CO Théu Thay Thuan
25. | Quy cheé chi tiéu noi bo C0 Hoai Thay Thuan
26. | K¢ hoach chu nhiém truong CO Hicu Thay Thuan
27. | K& hoach doan ddi Thay Cong Thay Thuan
28. | Ké hoach CM C0 Hiéu Thay Thuan
29. | B6i dudng Gido vién Co6 Hiéu Thay Thuan
30. | Ké hoach Cong doan CO Théu Thay Thuan
31. | K& hoach Ban TTND C0 Nguyét Thay Thuan
32. | Ké hoach Thu vién C0 Chinh Thay Thuan
33. | Thiét bi Co6 Chinh Thay Thuan
34. | T6 chuyén mén TO truong CoO Hicu
35. | K& hoach Giang day chung ctra khoi | TO  trudéng, t6 | Thay Thuan
phd




36. | Ké hoach Giang day gido vién Gido vién bo | To truong, to pho kiém tra,
mon Co Hiéu, Thay Thuin ky
duyét vao thir 6 hang tuan
37. | Gido an giang day cua gido vién Gido vién bo | To trudng, to pho kiém tra,
mon danh gia nhan xét, CO
Hiéu, Thay Thuan ky duyét
vao thir 2 hang tuan.
38. | Bao cao d6i ngli C0 Hoai Thay Thuan
39. | Bo céo vé chuyén mon Co6 Hicu Thay Thuan
40. | Bao céo thang Thay Thuan
41. | Bao céo tai chinh Co Hoai Thay Thuan
42. | B4o c4o emit C6 Hiéu, CO0 | Thay Thuan
Bén, ¢6 Hoai.
43. | Ké hoach P6i mdi PP Co Hiéu Thay Thuan
44. | Ké hoach chong phat am 1éch chuan | C6 Hiéu Thay Thuan
L/N
45, | K¢ hoach day hai budi/ ngay Co Hiéu Thay Thuan
46. | Ké hoach HDNGLL Co6 Hiéu Thay Thuan
47. | Ké hoach hoc tip lam theo tdm | CO Théu Thay Thuan
guong DPBHCM
48. | K& hoach Xay dung co s vat chat Co Hiéu Thay Thuan
49, | K& hoach y té C6 Bén Thay Thuan
50. | Ghi nghi quyét hoi dong Co Hoai
51. | Ghi nghi quyét lanh dao C6 Hiéu

Nguoi phu trach chinh phai cé trach nhi€ém bdo cdo Hi¢u trudng trude va sau khi
hoan thanh cong viéc. Tién hanh cong viéc theo thoi gian Ké hoach nha truong, thuc
hiéu qua cung v6i cong su ( néu co), luu giit hd so tai truong (Van thu, t6, dua 1én tai
nguyén nha truong) theo quy dinh. Ngoai cong viéc trén cac thanh vién nha truong dugce
sy phan cong cong viéc cua Hicu truong, pho hi¢u truong theo chiic ndng tirng nhi¢m
VUL

Bién ban duoc thong qua toan thé Hoi dong nha trudng va duoc nhat tri 100%,
cudc hop két thiic vao hdi 17h30 cung ngay./.

Noi nhin: HIEU TRUONG
- Phong GD, UBND (dé b/c);

- Céc t6 chuyén mén, CB, gido vién (dé t/h);

- Luu: VT.

Vii Dinh Thuén






